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PRINTING TITLE INFORMATION

Create an easy-to-read printout of title details. Select
Brief Record or Full Record, plus you may select from
the following valuable additional information:
Synopsis, Reviews, Full Publisher Info, Author Bio, and
Stock Availability. You are brought to a print preview
where you may view the information as it will appear.
You may then print using the print this screen link.

Print is available from Search Results (select which
titles to print), Full Description, or your Lists, using
the List Actions menu in the Lists screen.Check off
certain items on your list and choose Print Selected
Titles from the Item Actions menu, or from Actions
for the entire list, select Print this List.

E-MAILING FROM GLOBALBOOKSINPRINT.COM

Save time and avoid mistakes by communicating
GlobalBooksInPrint.com title information without re-
keying. You may e-mail from Search Results (select
which titles to e-mail), Full Description, or your Lists
using the List Actions menu in the Lists screen, or
check off certain items on your list and choose E-mail
Selected Titles from the Item Actions menu.

Select Brief Record or Full Record to e-mail, plus you
may select from the following valuable additional
information: Notes, Synopsis, Reviews, Author
Biography, Stock Availability Levels, and Publisher
Information.

You may edit the Subject of the e-mail, add your
comments, and send to multiple recipients using a
semi-colon to separate e-mail addresses.

SUBMIT CORRECTIONS

When you select this tab a pop-up window will appear
in which you will find selected fields of the Full
Description of the title in editable text boxes. Make
corrections to any fields, add additional comments, and
include required contact information at the bottom of
the screen so that we may verify your corrections.

REQUEST THIS TITLE

In the My Account area you will find a field entitled:
“Patron Initiated Requests should be directed to this E-
mail Address:” with a box for you to input the desired
recipient of title requests. When a patron uses Request
this Title she will be able to add her contact information
and library card number to the title details information
of the title(s) she is requesting.This information will be
sent to your designated e-mail address.


